Annex 2 to the Procurement Documents


TENDER 
FOR THE EVENT ORGANIZATION SERVICES FOR PROJECTS IMPLEMENTED BY CPVA IN UKRAINE
___________________
(Date)
____________________
(Place)

To: Public Institution Central Project Management Agency 

1. [bookmark: _Toc329443224]INFORMATION ABOUT THE SUPPLIER:
	Name of supplier 
(in the case of a group of suppliers, the names of all members of the group)
	

	Supplier's address 
(if a group of suppliers is participating, the addresses of all of them must be indicated)
	

	Legal entity code

	

	Position, name, and surname of the person responsible for submitting the tender and communicating with the contracting authority
Phone number
Email address
	



2. INFORMATION ON THE ECONOMIC OPERATORS ON WHOSE CAPACITY THE SERVICE PROVIDER RELIES TO MEET THE CONTRACTING AUTHORITY'S QUALIFICATION REQUIREMENTS
(to be completed if the Service Provider uses the capacities of other economic operators)

	No.
	Name, legal entity code, address of the economic operator
	Part of the contract (specifying services) for which the economic operator will be engaged

	1.
	
	

	2.
	
	



3. INFORMATION ON KNOWN SUBCONTRACTORS AND THE PARTS OF THE CONTRACT TO BE SUBCONTRACTED
(to be completed if the supplier uses subcontractor(s) only for the performance of the contract, but not for meeting the qualification requirements)

	No.
	Name, legal entity code, address of the subcontractor
	Part of the contract (specifying services) for which the economic operator will be engaged

	1.
	
	

	2.
	
	







4. PRICE OF THE TENDER

[bookmark: _Hlk153892402]Price for provision of Services indicated in point 4.1.2 of the Technical Specification:
	            			Services
	Commission fee*, %

	1
	2

	Supplier‘s commission fee on third-party costs
	


* the fee cannot be negative or equal to 0. If a negative or zero fee is offered, it will not be evaluated and will be rejected. The maximum fee – 10 %. If the fee exceeds the maximum rate specified, this fee will be considered excessive and unacceptable, and the supplier's tender will be rejected according to point 12.1.3 of the procurement conditions.





























5. THE LIST OF PROPOSED SPECIALISTS ENGAGED BY THE SUPPLIER 
(in accordance with point 7.1.2 of the Procurement Conditions)

Documents proving qualifications will only be requested from the potential winner.

	5.1. Qualification requirement in point 7.1.2.1 of the Procurement Conditions:

	No.
	Event organization manager 
	Legal relationship with the supplier (employee, quasi-subcontractor, subcontractor, etc.)
	Level[footnoteRef:2] of proficiency in Ukrainian[footnoteRef:3]  [2:  have a minimum proficiency in Ukrainian at the C1 level and a minimum proficiency in English at the B2 level.]  [3:  The information is required to be provided according to the Europass scale. The Common European Framework of Reference for Languages (CEFR) is as follows: A1, A2, B1, B2, C1, C2.] 


	Level of proficiency in English[footnoteRef:4]  [4:  The information is required to be provided according to the Europass scale. The Common European Framework of Reference for Languages (CEFR) is as follows: A1, A2, B1, B2, C1, C2.] 


	No.
	Specialist has performed the duties of an event organization manager for at least 6 (six) events[footnoteRef:5] during the 3 (three) years prior to the deadline for submitting tenders [footnoteRef:6]  [5:  Events are either public or corporate. Experience in private events will not be taken into account.]  [6:  Section 7.1.2.1,  point 1) of the Procurement Documents.] 

	Specialist has been an event organization manager of at least one successfully executed event in a country and/or territory under martial law within the last 3 years before the deadline for submission of tenders, the value of which is at least EUR 30 000,00 excluding VAT[footnoteRef:7]  [7:  Section 7.1.2.1,  point 2) of the Procurement Documents.] 


	1.
	first and last name
	specify

	specify

	specify

	1.
	The information about the event: 
a) description of the event: _________
b) date of the event: _________
c) place of the event: _______
d) dates of services provided by the specialist  under the contract for this event: from YYYY-MM-DD up to YYYY-MM-DD
e) the role of the specialist:__________
f) customers (clients) and their contact details (name, surname, position, telephone number, e-mail address): _______________________

	The information about the event: 
a) description of the event: _________
b) date of the event: _________
c) place of the event: _______
d) the value of the event:________ Eur excl. VAT
e) dates of services provided by the specialist  under the contract for this event: from YYYY-MM-DD up to YYYY-MM-DD
f) the role of the specialist:__________
g) customers (clients) and their contact details (name, surname, position, telephone number, e-mail address): _______________________


	
	
	
	
	
	2.
	provide the information listed above
	

	
	
	
	
	
	3.
	provide the information listed above
	

	
	
	
	
	
	4.
	provide the information listed above
	

	
	
	
	
	
	5.
	provide the information listed above
	

	
	
	
	
	
	6.
	provide the information listed above
	



	5.2. Qualification requirement in point 7.1.2.2 of the Procurement Conditions:

	No.
	Event coordinator 
	Legal relationship with the supplier (employee, quasi-subcontractor, subcontractor, etc.)
	Level[footnoteRef:8] of proficiency in Ukrainian[footnoteRef:9]  [8:  have a minimum proficiency in Ukrainian at the C1 level and a minimum proficiency in English at the B2 level.]  [9:  The information is required to be provided according to the Europass scale. The Common European Framework of Reference for Languages (CEFR) is as follows: A1, A2, B1, B2, C1, C2.] 


	Level of proficiency in English[footnoteRef:10]  [10:  The information is required to be provided according to the Europass scale. The Common European Framework of Reference for Languages (CEFR) is as follows: A1, A2, B1, B2, C1, C2.] 


	No.
	Specialist has performed the duties of an event coordinator for at least 6 (six) events[footnoteRef:11] during the 3 (three) years prior to the deadline for submitting tenders [footnoteRef:12]  [11:  Events are either public or corporate. Experience in private events will not be taken into account.]  [12:  Section 7.1.2.2,  point 1) of the Procurement Documents.] 

	Specialist has been an event coordinator of at least one successfully executed event in a country and/or territory under martial law within the last 3 years before the deadline for submission of tenders, the value of which is at least EUR 30 000,00 excluding VAT[footnoteRef:13]  [13:  Section 7.1.2.2,  point 2) of the Procurement Documents.] 


	1.
	first and last name
	specify

	specify

	specify

	1.
	The information about the event: 
a) description of the event: _________
b) date of the event: _________
c) place of the event: _______
d) dates of services provided by the specialist  under the contract for this event: from YYYY-MM-DD up to YYYY-MM-DD
e) the role of the specialist:__________
f) customers (clients) and their contact details (name, surname, position, telephone number, e-mail address): _______________________

	The information about the event: 
a) description of the event: _________
b) date of the event: _________
c) place of the event: _______
d) the value of the event:________ Eur excl. VAT
e) dates of services provided by the specialist  under the contract for this event: from YYYY-MM-DD up to YYYY-MM-DD
f) the role of the specialist:__________
g) customers (clients) and their contact details (name, surname, position, telephone number, e-mail address): _______________________


	
	
	
	
	
	2.
	provide the information listed above
	

	
	
	
	
	
	3.
	provide the information listed above
	

	
	
	
	
	
	4.
	provide the information listed above
	

	
	
	
	
	
	5.
	provide the information listed above
	

	
	
	
	
	
	6.
	provide the information listed above
	



	5.3. Qualification requirement in point 7.1.2.3 of the Procurement Conditions:

	No.
	Creative manager 
	Legal relationship with the supplier (employee, quasi-subcontractor, subcontractor, etc.)
	Level[footnoteRef:14] of proficiency in Ukrainian[footnoteRef:15]  [14:  have a minimum proficiency in Ukrainian at the C1 level and a minimum proficiency in English at the B2 level.]  [15:  The information is required to be provided according to the Europass scale. The Common European Framework of Reference for Languages (CEFR) is as follows: A1, A2, B1, B2, C1, C2.] 


	Level of proficiency in English[footnoteRef:16]  [16:  The information is required to be provided according to the Europass scale. The Common European Framework of Reference for Languages (CEFR) is as follows: A1, A2, B1, B2, C1, C2.] 


	No.
	Specialist over the past 3 years before the deadline for submission of tenders, participated as creative manager in the creation of creative concepts, scripts, etc. for at least 6 events[footnoteRef:17] prior to the deadline for submitting tenders [footnoteRef:18]  [17:  Events are either public or corporate. Experience in private events will not be taken into account.]  [18:  Section 7.1.2.3,  point 1) of the Procurement Documents.] 

	Specialist has been the creative manager of at least one successfully executed event in a country and/or territory under martial law[footnoteRef:19] within the last 3 years before the deadline for submission of tenders, the value of which is at least EUR 30 000,00 excluding VAT[footnoteRef:20]  [19:  For the purposes of this procurement, the term "martial law" shall be understood as the highest level of martial law/state of war, officially declared by an act of the competent authority under the national law of the State concerned in the event of armed aggression, war or threat thereof, during which the most severe legal restrictions on the governance of the State, on the activities of economic operators and on the rights and freedoms of the individual are imposed, and which is considered the most severe martial law regime possible under the law of the State concerned.
This does not include a state of emergency, a state of emergency or other special legal regimes which do not amount to a state of war under the law of the State concerned.]  [20:  Section 7.1.2.3,  point 2) of the Procurement Documents.] 


	1.
	first and last name
	specify

	specify

	specify

	1.
	The information about the event: 
a) description of the event: _________
b) date of the event: _________
c) place of the event: _______
d) dates of services provided by the specialist  under the contract for this event: from YYYY-MM-DD up to YYYY-MM-DD
e) the role of the specialist:__________
f) customers (clients) and their contact details (name, surname, position, telephone number, e-mail address): _______________________

	The information about the event: 
a) description of the event: _________
b) date of the event: _________
c) place of the event: _______
d) the value of the event:________ Eur excl. VAT
e) dates of services provided by the specialist  under the contract for this event: from YYYY-MM-DD up to YYYY-MM-DD
f) the role of the specialist:__________
g) customers (clients) and their contact details (name, surname, position, telephone number, e-mail address): _______________________


	
	
	
	
	
	2.
	provide the information listed above
	

	
	
	
	
	
	3.
	provide the information listed above
	

	
	
	
	
	
	4.
	provide the information listed above
	

	
	
	
	
	
	5.
	provide the information listed above
	

	
	
	
	
	
	6.
	provide the information listed above
	







6. REQUIRED DOCUMENTS AND CONFIDENTIALITY INFORMATION

Unless otherwise specified, all documents shall be submitted with the tender by means of CPP IS:
	No.
	Document
	Does the document contain confidential information?
(Yes / No)
	Explanation of what specific information in the document is confidential and why

	1
	2
	3
	4

	1.
	Declaration of Honour on Grounds for Exclusion (Annex 3)
	
	

	2.
	The joint operating agreement (in the case of a proposal submitted by a group of economic operators)
	
	

	3.
	Where the Supplier relies on the capacities (qualifications) of other economic operators, documents demonstrating the availability of the required resources 
	
	

	4.
	Where the Supplier engages a quasi-subcontractor, a free-form declaration or another document confirming the quasi-subcontractor’s consent to be employed in the event that the Supplier is awarded the contract 
	
	

	5.
	The power of attorney or other document authorising the submission and/or signing of the tender and other documents 
	
	

	6.
	Other documents, if required by the Procurement documents
	
	


	
7. SUPPLIER’S DECLARATION

By signing this tender, I certify that:
1. I am familiar with the procurement documents, as well as with the applicable laws of the Republic of Lithuania, sub-legislative legal acts, which regulate the procedure for conducting public procurements and which may have an impact on any relations between the contracting authority and the supplier, arising out of and/or related to this procurement;
2. I accept the conditions and procedures set out in the Procurement Documents;
3. The data and information provided in the tender documents are correct and include everything necessary for the proper performance of the contract;
4. The contract will be carried out only by persons entitled to carry out the relevant activities;
5. The tender shall be valid for the period specified in the relevant clause of Section 1 of the Special Conditions of Contract;
6. In the event of a change in the declared circumstances, I undertake to inform the Contracting Authority immediately.



8. SUPPLIER’S DECLARATION ON REQUIREMENTS RELATED TO SAFEGUARDING NATIONAL SECURITY INTERESTS

By signing this tender, I certify that:
1. The supplier, its subcontractors, the economic entities whose capacities are relied upon, or persons controlling them, and the goods offered by the supplier (including their manufacturers) do not pose a threat to the national security of the beneficiary state;
2. The supplier, the subcontractor, the economic entities whose capacities are relied upon, the manufacturer of the goods offered by the supplier (including their components, packaging) or the persons controlling them are legal persons who are not registered in the states or territories listed in paragraph 15 of Article 92 of the Law on Public Procurement;  the supplier, the subcontractor, the economic entities whose capacities are relied upon, the manufacturer of the goods offered by the supplier (including their components, packaging) or the persons controlling them are natural persons who are not permanently resident in the states or territories specified in the list provided for in paragraph 15 of Article 92 of the Law on Public Procurement or who hold citizenship of these states; the goods (including their components, packaging) do not originate or the services are not provided from the states or territories listed in paragraph 15 of Article 92 of the Law on Public Procurement; the specified entities do not have an interest likely to pose a threat to national security; I am not aware that the circumstances specified in clause 4-5 of paragraph 2 (1) of Article 45 of the Public Procurement Law exist in relation to the subjects specified in clause 1-2 of paragraph 2 (1) of Article 45 of the Law on Public Procurement. This item shall apply in the event of mobilisation, war, a state of emergency or when the Government of the Republic of Lithuania, having assessed the risk that the factors which led to the declaration of mobilisation, the imposition of martial law or a state of emergency, pose a threat to national security, has adopted a decision on the application of the provision of Paragraph 21 of Article 45 of the Law on Public Procurement; the supplier, its subcontractor, the economic operator whose capacities are relied upon, is not operating in the countries or territories referred to in the list referred to in paragraph 15 of Article 92 of the Law on Public Procurement and is not a member of, or the head of a group of economic operators any member of which operates in the countries or territories referred to in the list referred to in paragraph 15 of Article 92 of the Law on Public Procurement, another member of a management or supervisory body or any other person(s) having the right to represent or control the supplier, a subcontractor, an economic operator whose capabilities are relied upon, to take a decision on its behalf or to conclude a contract, and does not participate in the activities of groups of economic operators and/or economic operators as such.
3. the supplier I represent does not have a russian involvement exceeding the limits laid down in Article 5k of Council Regulation (EU) No 833/2014 of 31 July 2014 concerning restrictive measures in view of the actions of russia to destabilise the situation in Ukraine, as amended by Council Regulation (EU) No 2022/576 of 8 April 2014 on Ukraine's sanctions against Ukraine. In particular, I confirm that:
(a) the supplier I represent (and none of the members of the supplier group) is not a russian citizen or a natural or legal person, entity or body established in russia;
(b) the supplier I represent (and none of the members of the supplier group) is not a legal person, entity or body which is owned, directly or indirectly, by more than 50 % by an entity referred to in point (a) of this paragraph;
(c) neither I nor the company I represent is a natural or legal person, entity or body acting on behalf of, or at the direction of, an entity referred to in paragraph (a) or (b);
(d) the entities listed in points (a) to (c) are not involved as subcontractors, suppliers or entities whose capacities are relied on by the supplier represented by me where they account for more than 10% of the contract value.
4. The supplier, the sub-suppliers I have used or will use in the future, the entities whose capacities I rely on and/or will rely on, the manufacturers of goods (and their components) are not subject to international sanctions implemented in the Republic of Lithuania, as defined in the Law on International Sanctions of the Republic of Lithuania.
5. the supplier, subcontractors, and entities whose capacity are relied upon are not subject to sanctions due to the armed aggression of the russian federation against Ukraine and sanctions under the Law on Sanctions of Ukraine.



	(Title of the Supplier's or his authorised representative's position)
	
	(Signature)
	
	(Name, surname)





